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  North Carolina Association for Property and Evidence



  Technical Assistance Committee Visit
Date:  __________________
Conducted By:  _____________
_______________ of_______
_______


 

_____________
_______________ of_______
_______



_____________
_______________ of_______
_______


 
_____________
_______________ of
_______


____________ 
__________________________
___of____________ _______
_______


Evidence/Property Room:   FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A    Explain each answer and attach any additional documentation.

1.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Is the evidence room being maintained in a clean and orderly fashion?

2.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Is the property being protected from damage and/or deterioration?
3.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Are the evidence temporary lockers and the key drop-box in good working condition and being used correctly?

4.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Is access to these areas limited to only authorized personnel?

5.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Alarmed?
6.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Card Access?
7.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Are the doors (exterior, interior, overhead) secured and in good working condition?
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8.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Is additional security used for high value items, guns, and drugs and in good working condition?
9.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Are items requiring refrigeration property packaged and placed in refrigerator?
10.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Are the files organized in a neat and orderly fashion?

11.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Is property/evidence properly packaged?
12.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Is overflow property being protected from damage and/or deterioration?
13.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Are directives being followed concerning property management and accountability procedures?
14.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Is property having no further evidentiary value being disposed of promptly and/or as ordered by the Court?
15.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Does the agency have a written or secure electronic chain of custody record with all necessary data which provides for complete tracking of all evidence?
16.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Is all evidence marked for identification?
17.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Is evidence stored with proper seal?
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18.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Is evidence protected from loss, cross transfer and/or contamination?
19.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Does the Evidence Unit complete a yearly inventory audit?
20.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Does the agency unique identifier appear on each page of documentation and all pieces of evidence?
21.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Is there proper and adequate lighting available for personnel to carry out their assignments?
22.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Is there proper ventilation?
23.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Is the heating and cooling and humidity control adequate so as not to affect the evidence?
24.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A How is the evidence secured during non business hours?
25.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Do you have an Evidence locker?
26.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Who has access to the evidence?
27.      FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Who has access to your work area when you are not present?
28.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Do you secure your evidence when you are not in your work area?
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29.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A How?
30.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A What training have you received in Bloodborne Pathogens?
31.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Chemical Hygiene?
32.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A What procedures are in place for cleaning/disinfecting work areas?
33.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Do clearly written and understood procedures exist for handling and preserving the integrity of evidence?
34.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Do you have the procedures available?
35.  FORMCHECKBOX 
Yes or  FORMCHECKBOX 
No  FORMCHECKBOX 
N/A Is there a fire detection system in place?
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Detailed Audit: The following Random Selections of Property were examined for compliance with procedures. The following information is to be verified:

· Weights are on both Evidence Sheet and Packaging. 
· Currency documented by denomination. Currency count totaled. Calculations correct. Verification by Supervisor.

· Weapon rendered safe.
1. Case#:  Click here to enter text.
Evidence#: Click here to enter text.     Location: Click here to enter text.
      Evidence Description: Click here to enter text.
2. Case#:  Click here to enter text.
Evidence#: Click here to enter text.     Location: Click here to enter text.
      Evidence Description: Click here to enter text.
3. Case#:  Click here to enter text.
Evidence#: Click here to enter text.     Location: Click here to enter text.
      Evidence Description: Click here to enter text.
4. Case#:  Click here to enter text.
Evidence#: Click here to enter text.     Location: Click here to enter text.
      Evidence Description: Click here to enter text.
5. Case#:  Click here to enter text.
Evidence#: Click here to enter text.     Location: Click here to enter text.
      Evidence Description: Click here to enter text.
6. Case#:  Click here to enter text.
Evidence#: Click here to enter text.     Location: Click here to enter text.
      Evidence Description: Click here to enter text.
7. Case#:  Click here to enter text.
Evidence#: Click here to enter text.     Location: Click here to enter text.
      Evidence Description: Click here to enter text.
8. Case#:  Click here to enter text.
Evidence#: Click here to enter text.     Location: Click here to enter text.
      Evidence Description: Click here to enter text.
9. Case#:  Click here to enter text.
Evidence#: Click here to enter text.     Location: Click here to enter text.
      Evidence Description: Click here to enter text.
10. Case#:  Click here to enter text.
Evidence#: Click here to enter text.     Location: Click here to enter text.
      Evidence Description: Click here to enter text.
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Additional Comments / Suggestions:










